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BEAVER COUNTY COURTHOUSE

THIRD STREET -BEAVER, PENNSYLVANIA 15009-2196
TELEPHONE: 724-728-5700

January 30, 2017

Janice Jeschke Beall

Beaver County Recorder of Deeds
Beaver County Court House
Beaver, PA 15009

Dear Ms. Beall:

We have audited the financial records of the office of the Recorder of Deeds in the county of
Beaver of the state of Pennsylvania for the period January 1, 2014 through December 31, 2016.
Based upon this audit we have issued our report thereon dated January 30, 2016.

We conducted our audit to obtain reasonable assurance that the financial statements are free of
material misstatement.

Based upon our review of the financial records, in our opinion, the statement of revenues and
expenditures is fairly stated in all material aspects.

DS

David A. Rossi
Beaver County Controller
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AUDIT SCOPE:

The scope of this audit encompasses the period from January 1, 2014 to December 31, 2016.

AUDIT OBJECTIVES:

Through the completion of internal control questionnaires, control tests, substantive tests, and
observation, the following audit objectives were accomplished for this audit:

Prepare a financial statement for each year reviewed

Evaluate controls over the Recorder of Deeds checking accounts and change fund
Ensure that funds are deposited timely

Ensure that funds received are disbursed to the proper payees

Ensure that funds held in escrow are adequate

Ensure that funds receipted are applied properly

Ensure that reports and funds due to the Commonwealth are correct and remitted
in a timely manner

Ensure that proper documentation is maintained in the files

Evaluate the controls over cash

Evaluate the controls over purchasing and the administration of the budget
Evaluate controls over general office procedures
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THE OFFICE OF THE RECORDER OF DEEDS
STATEMENT OF REVENUES AND EXPENSES
FOR THE YEAR ENDING DECEMBER 31, 2014

Beginning Balance (1/1/2014)

Receipts:

Operating Account:

Local Transfer Tax

Justice Fund

County Recording Fees

Affordable Housing

Record Improvement

Copy Fees

State Fees

UCC Recording Fees

State Notary Commissions
Total:

State Realty Tax Collections
State Realty Tax Commissions
Total Receipts

Disbursements:
Commonwealth of Pennsylvania:

Transfer Tax
Justice Fund
Writs
Notary Commission
Total:

Beaver County School Districts
Beaver County Municipalities
Beaver County:

County Recording Fees
Affordable Housing (85%)
Local Tax Commission (2%)

ROD Records Improvement — Act 8

Copy Fees

Records Improvement — Act 8
State Transfer Tax Commission

Affordable Housing (15%)

Recorders share of UCC fees

Writ Tax Commission (3%)
Total:

Total Disbursements

Adjustments:

Total Miscellaneous Adjustments

Ending Balance (12/31/2014)

$ 4,338,719.88

496,732.00
427,716.73
130,533.00
108,380.00
47,219.50
13,071.50
11,210.00
460.00

$ 5,574,042.61

$ (4,275,846.62)

(478,567.00)
(12,569.23)

(440.00)

$ (4,767,422.85)
(1,930,308.56)
(1,930,305.98)

$ (427,208.62)

(110,798.35)
(78,788.25)
(64,953.00)
(49,128.50)
(43,302.00)
(39,179.43)
(19,552.65)
(11,400.00)

(388.77)

4,274,350.06

43,175.26

(844.699.57)

$

$ 434,370.50

9,891,567.93

(9,472,736.96)

(15.00)
186.47



THE OFFICE OF THE RECORDER OF DEEDS
STATEMENT OF REVENUES AND EXPENSES
FOR THE YEAR ENDING DECEMBER 31, 2015

Beginning Balance (1/1/2015)
Receipts:
Operating Account:
Local Transfer Tax
Justice Fund
County Recording Fees
Affordable Housing
Record Improvement
Copy Fees
State Fees
UCC Recording Fees
State Notary Commissions
Total:
State Realty Tax Collections
State Realty Tax Commissions
Total Receipts

Disbursements:
Commonwealth of Pennsylvania:
Transfer Tax
Justice Fund
Writs
Notary Commission
Total:
Beaver County School Districts
Beaver County Municipalities
Beaver County:
County Recording Fees
Affordable Housing (85%)
Local Tax Commission (2%)

$ 4,206,788.30
637,686.50
475,058.83
135,226.00
106,730.00
42,334.50
13,028.00
12,825.00
486.00

$ 5,630,163.13

4,144,359.35

41.862.19

$ (4,144,683.69)
(639,816.50)
(12,807.37)
(494.00)
$ (4,797,801.56)
(2,233,674.92)
(2,233,672.92)

$ (478,495.84)
(115,041.55)
(91,170.34)

$ 853,186.47

9,816,384.67

ROD Records Improvement — Act 8
State Transfer Tax Commission
Records Improvement — Act 8
Copy Fees
Affordable Housing (15%)
Recorders share of UCC fees
Writ Tax Commission (3%)

Total:

Total Disbursements

Adjustments:
Total Miscellaneous Adjustments

Ending Balance (12/31/2015)

(64,845.00)
(45,378.02)
(43,230.00)
(42,783.50)
(20,301.45)
(12,730.00)

(396.13)

(914,371.83)

(10,179,521.23)

11.90

$ 490.061.81



THE OFFICE OF THE RECORDER OF DEEDS
STATEMENT OF REVENUES AND EXPENSES
FOR THE YEAR ENDING DECEMBER 31, 2016

Beginning Balance (1/1/2016)
Receipts:
Operating Account:
Local Transfer Tax
Justice Fund
County Recording Fees
Affordable Housing
Record Improvement
Copy Fees
UCC Recording Fees
State Writs
Cover Page Fee
State Notary Commissions

Total:
State Realty Tax Collections
State Realty Tax Commissions
Total Receipts

Disbursements:
Commonwealth of Pennsylvania:
Transfer Tax
Justice Fund
Writs
Notary Commission
Total:
Beaver County School Districts
Beaver County Municipalities
Beaver County:
County Recording Fees
Affordable Housing (85%)
Local Tax Commission (2%)

ROD Records Improvement — Act 8

Records Improvement — Act 8

State Transfer Tax Commission

Copy Fees

Affordable Housing (15%)

Recorders share of UCC fees

Cover Page Fee

Writ Tax Commission (3%)
Total:

Total Disbursements

Ending Balance (12/31/2016)

$ 490,061.81

$4,382,124.48
624,338.50
492,468.54
134,875.00
103,460.00
30,557.00
13,490.00
12,859.50
8,732.00
520.00

$ 5,803,425.02

4,312,179.82

43,557.36
10,159,162.20

$ (4,288,798.15)
(620,575.50)
(12,407.23)
(530.00)

$ (4,922,310.88)

(2,140,885.07)

(2,140,883.43)

$ (455,371.04)
(114,444.85)
(87,383.09)
(61,341.00)
(40,894.00)
(43,430.89)
(31,594.50)
(20,196.15)
(12,825.00)
(4,894.00)

(383.77)
(872.758.29)

(10.076,837.67)

$ 572,386.34



THE OFFICE OF THE RECORDER OF DEEDS
NOTES TO THE FINANCIAL STATEMENTS
FOR THE PERIOD JANUARY 1, 2014 THROUGH DECEMBER 31, 2016

Note 1: Summary of Significant Accounting Policies - The office of the Recorder of Deeds
reports on the cash basis of accounting. Under the cash basis of accounting revenues are
recognized when received and expenses recognized when the disbursement is made.

Note 2: Beaver Realty Tax - PA Dept of Revenue Account - This account is a local account
established by the Pennsylvania Department of Revenue. The Office of the Recorder of Deeds
collects and deposits the state portion of realty taxes into this account; however they have no
withdrawal authority or control of the funds once deposited. The account is maintained by the
state which makes all withdraws by electronic funds transfers. All deposits into the account
represent disbursements made by the Office of the Recorder of Deeds. All differences between
Recorder of Deeds yearly receipts and disbursements are due to time lags in the depositing of
these funds.

State Funds receipted in 2014 deposited in 2015 $ 8,499.14
State Funds receipted in 2015 deposited in 2016 $ 8,174.81
State Funds receipted in 2016 deposited in 2017 $31,556.48

Note 3: Affordable Housing Revenue - Recording Fees collected by The Recorder of Deeds for
Affordable Housing are distributed 85% to Community Development and 15% is maintained by
The Recorders Office.
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BEAVER COUNTY COURTHOUSE
THIRD STREET -BEAVER, PENNSYLVANIA 15009-2196
TELEPHONE: 724-728-5700

January 30, 2017

Janice Jeschke Beall

Beaver County Recorder of Deeds
Beaver County Court House
Beaver, PA 15009

Report on Internal Control Structure

We have audited the accompanying statement of account of the office of the Recorder of Deeds,
Beaver County, Pennsylvania, for the period January 1, 2014 to December 31, 2016, and have
issued our report thereon dated January 30, 2017.

We conducted our audit to obtain reasonable assurance about whether the financial statements
are free of material misstatement. In planning and performing our audit of the office of the
Recorder of Deeds, Beaver County, Pennsylvania, for the period J anuary 1, 2014 to December
31, 2016, we considered the office’s internal control structure to determine our auditing
procedures for the purpose of expressing our opinion on the financial statements and the office’s
compliance with applicable regulations and not to provide assurance on the internal control
structure.

The management of the office of the Recorder of Deeds is responsible for establishing and
maintaining an internal control structure. In fulfilling this responsibility, estimates and
judgments by management are required to assess the expected benefits and related costs of
internal control structure policies and procedures. The objectives of an internal control structure
are to provide management with reasonable, but not absolute, assurance that assets are
safeguarded against loss from unauthorized use or disposition, and that transactions are executed
in accordance with management’s authorization and recorded properly to permit the preparation
of the financial statements in accordance with prescribed policies. Because of inherent
limitations in any internal control structure, errors or irregularities may nevertheless occur and
not be detected. Also, future reliance on any evaluation of the structure, past or current, is
subject to the risk that procedures may become inadequate because of changes in conditions or
that the effectiveness of the design and operation of policies and procedures may deteriorate.
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For the internal control structure we obtained an understanding of the design of relevant policies
and procedures and whether they have been placed in operation. Additionally, we assessed
control risk for the internal control structure except for matters of compliance. Compliance with
applicable laws and regulations was considered when assessing control risk for the internal
control structure.

We noted no matters involving the internal control structure and its operation that we consider
reportable conditions. Reportable conditions involve matters coming to our attention relating to
significant deficiencies in the design or operation of the internal control structure that, in our
judgment, could adversely affect the office's ability to record, process, summarize, and report
financial data consistent with the assertions of management in the financial statement.

A material weakness is a reportable condition in which the design or operation of one or more of
the specific internal control structure elements does not reduce, to a relatively low level, the risk
that material errors or irregularities affecting the financial statements being audited may occur
and not be timely detected by employees in the normal course of performing their assigned
functions.

Our consideration of the internal control structure would not necessarily disclose all matters in
the internal control structure that might be reportable conditions and, accordingly, would not
necessarily disclose all reportable conditions that are considered to be material weaknesses as
defined above. We noted no matters involving the internal control over financial reporting and
its operation that we consider material weaknesses.

This report is intended solely for the information and use of the Office of the Controller,
management, and others within the administration. This restriction is not intended to limit the
distribution of this report, which is a matter of public record.

D sy /Q\ oo

David A. Rossi
Beaver County Controller
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An exit conference was held on January 30, 2017 at the Office of the Recorder of Deeds
for the purpose of discussing this report. Those in attendance were:

The Office of the Clerk of Courts

Janice Jeschke Beall — Beaver County Recorder of Deeds

Beaver County Controller's Office

Cheryl Spagnola — Auditor

The results of the audit were discussed in their entirety during this conference.

As a part of the Office of the Controller’s normal reporting procedure, a copy of this
report will be posted in the Controller’s section of the Beaver County website.
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